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I.  Attendance 
 
Attendance 
Regular attendance and promptness are expected and essential for good performance.  
The principal will monitor absences.  In the case of excessive absences legal guardians 
will be notified in accordance with our school attendance procedure. 
 
Absences 
Parents/guardians must call the school office before 8:30 a.m. (12:15 p.m. for afternoon 
absences) on the school day(s) when their child will be absent from school.  
 
Only calls from parents or legal guardians will be accepted.  The school will check on 
any student for whom it has not received a call. 
 
When calling school to report your child’s absence, please communicate the following 
information: 
1).  Does your child have influenza-like illness (ILI) defined as fever (100℉ or greater) 
and a cough and/or sore throat in the absence of a known cause other that influenza? 
2). If you child does not have influenza-like symptoms, please communicate symptoms 
that your child is experiencing.  This communication helps us to track clusters of illness. 
 
To minimize the transmission of illness, students should not return to school until they 
are free of fever for 24 hours without the use of fever-reducing medication (ibuprofen or 
acetaminophen.  If it becomes necessary for a student to go home from school, the nurse 
or school secretary will make all arrangements.  It is important to have emergency 
numbers on file listing current home phone numbers as well as other numbers at which a 
parent or a listed contact person can be reached.  Students may not make their own 
arrangements to go home. 
 
Doctor or Dentist Appointments 
Please make every effort to schedule doctor and dental appointments outside of the 
school day to minimize disruptions to the educational process. 
 
Students who have a doctor or dentist appointment during the school day must report to 
the office to be signed out by a parent or legal guardian.  Parents or legal guardians must 
sign in students at the office upon their return. 
 
Missed Work 
Classroom learning is very important to the academic success of the students.  Classroom 
learning experiences cannot be replicated.  It is the student’s responsibility to make up 
any missed work as determined by the teacher. 
 
Parents may call the school to request homework in the case of a student illness or family 
emergency.  In order for the teacher to be able to gather the materials, requests should be 
made when the attendance call is placed. The work may be picked up at the school office 
after school.  
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Pre-planned Absences 
The school calendar is established in advance.  While we realize the value of family time, 
the planning of vacations while school is in session is strongly discouraged. 
 
If students will be absent from school due to vacation, parents must complete a special 
absence notification form and return it to school before the absence.  Assignments and 
completion dates will be given after the absence as determined by the teacher.  Teachers 
will not be required to re-teach material missed by students.  If a planned absence will 
occur at the end of a grading period, students may be required to submit all work before 
leaving on the planned absence. 
  
Tardiness 
To maximize educational opportunities, classes need to begin promptly.  Students should 
be in their classrooms when the bell rings, which is 8:40 a.m. in the morning and 12:20 
p.m. in the afternoon.  Students not in their classrooms will be marked tardy. 
 
An adult must sign in students arriving late to school. In the case of chronic tardiness (5% 
or more of the previous 180 regular attendance days) legal guardians will be notified in 
accordance with our school attendance procedure. 
 
Truancy 
A student who is absent from class or school without valid cause will be considered 
truant.  A chronic or habitual truant shall be defined as a child who is absent without 
valid cause for 5% or more of the previous 180 regular attendance days. (105 ILCS 5/26-
2a)  Medical documentation may be requested.  Truancy may result in disciplinary and/or 
legal action in accordance with the policies of the District and State law.  The truancy 
officer of the DuPage Regional Office of Education will be contacted in the case of 
chronic tardiness or absences.  
 
II. General School Information 
 
Visitors  
For student safety, school doors are locked during the school day.  Visitors must use the 
designated entrance(s), which are equipped with buzzers and cameras.   
Visitors / volunteers must sign in at the office and wear a visitor’s badge.  Visitors / 
volunteers should sign out when they leave the building. Bringing friends or relatives to 
classes for a day is not allowed.  Middle school or high school students may visit outside 
of the regular school day. No loitering is allowed on school grounds.   
 
Parents and other interested adults are welcome in the school.  The school principal must 
be notified to schedule special visits. Visits are scheduled at his/her discretion with 
consideration of student confidentiality and maintaining an appropriate learning 
environment. For the safety of students and maintenance of an uninterrupted academic 
program, principals limit the number and length of visits and may schedule some visits at 
times when classes are not in session. 
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Drop-off of School Materials or Lunches 
It is the student’s responsibility to come to school prepared. We discourage the daily 
drop-off of materials and lunches.  If, on occasion, school materials or lunches need to be 
dropped off during the day, they are to be delivered to the school office in order to 
minimize disruptions. Students will be directed to pick up materials outside of the office.  
As a reminder, the lunch hour is from 11:25 a.m. to 12:15 p.m.  
 
Telephones  
Students may use the school telephone only when approved by a staff member. 
Arrangements for after-school activities should be completed at home.  Cellular phones 
must be stored in a cubby or locker in an “off” mode during school hours.  The school 
District assumes no liability for lost or stolen cellular phones.  Cell phones not stored 
appropriately will be confiscated by school personnel and returned to the parents or legal 
guardian.  
 
Student Messages 
Only emergency messages will be delivered to students during the school day.   
 
Birthdays 
Birthday celebrations vary from classroom to classroom.  Please make arrangements with 
your child’s teacher. Birthday treats may not include food items.  Non-food treats may be 
distributed for the entire class.   
 
Party invitations may only be distributed at school if the entire class is invited. Locker 
and cubby decorations are prohibited. 
 
Family Educational Rights and Privacy Act -Privacy and Student Records 
Both the Family Educational Rights and Privacy Act and the Illinois School Student 
Records Act protect the privacy of student education records and provide parents with the 
right to inspect, copy and challenge material contained within their children’s education 
records.   

 
Specifically, FERPA is administered by the Family Policy Compliance Office, U.S. 
Department of Education, 400 Maryland Avenue, S.W., Washington, D.C.  20202-4605. 
It affords parents the following rights:  

 
1. The right to inspect and review the student's education records within 45 days of 
the day the District receives a request for access. When copies of student records are 
requested, the school District will comply within 15 school days per FERPA and ISSRA 
regulations. 
  
2. The right to request the amendment of the student's education records that the 
parent/guardian or eligible student believes are inaccurate or misleading.  
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3. The right to consent to disclosures of personally identifiable information 
contained in the parent/guardian or eligible student's education records, except to the 
extent that FERPA authorizes disclosure without consent. 
 
4. The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the District to comply with the requirements of FERPA.  

 
Complete copies of the Board policy and procedures regarding student records and 
confidentiality can be obtained by contacting the Superintendent’s office. 
 
Directory Information 
The following personally identifiable information contained in a student’s educational 
record is designated as public information and may be released to the general public 
when approved by the building principal. 
 

• Student name, address, gender, phone number, grade level, birth date and 
place, parents/guardian’s names and addresses 

• Academic awards, degrees and honors 
• Information on participation in school-sponsored activities, organizations, 

and athletics 
• Period of attendance in the school. 

 
This information will routinely be released to organizations such as the PTA’s/PTO’s and 
other District-related groups.  All elementary student names and home phone numbers 
will be given to the school PTA/PTO to establish an emergency calling tree.  Unlisted or 
restricted phone numbers will be included for this purpose. 
 
Any parent, guardian or student may request that any or all of the designated public 
information not be released by the District.  This request must be made in writing to the 
principal at the beginning of each school year as described in the District’s permissions 
sign-off completed during student registration. 
 
Student Surveys 
 
Third-Party Student Surveys and Questionnaires  
 
Third-party student surveys and questionnaires (those that are created by a person or 
entity other than a District official, staff member, or student) shall be administered at the 
discretion of the Superintendent and only when they serve to advance the District’s 
educational objectives.  Notice will be provided to parents/guardians prior to the 
administration of third-party surveys or questionnaires and parents/guardians will, upon 
their request, be permitted to inspect the survey or questionnaire within a reasonable time 
of their request.   
 
Surveys Requesting Personal Information 
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No student shall be required, as part of any applicable program, to submit to a District or 
third-party survey, analysis or evaluation that reveals the following information without 
prior written consent of his/her parent/guardian: 

• Political affiliations or beliefs of the student or his/her parent/guardian; 
• Mental or psychological problems of a student or his/her family; 
• Behavior or attitudes about sex; 
• Illegal, anti-social, self-incriminating or demeaning behavior; 
• Critical appraisals of other individuals with whom students have close family 

relationships; 
• Legally recognized privileged or analogous relationships, such as those with 

lawyers, physicians, and ministers; 
• Religious practices, affiliations or beliefs of the student or his/her 

parents/guardians; or 
• Income (other than required to determine eligibility for participation in a 

program or for receiving financial assistance under such program). 
 
School staff shall not disclose the identity of any student who, upon written consent of 
the parent/guardian, completes any survey or evaluation regarding the above items.  
Notice will be provided to parents/guardians prior to the administration of surveys or 
questionnaires concerning the above information. Parents/guardians, upon their request, 
will be permitted to inspect the survey or questionnaire within a reasonable time of their 
request. 
 
Parents who believe their rights regarding surveys requesting personal information have 
been violated may file a complaint with: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland, SW 
Washington, DC 20202-5920 
 
Emergency Closing Information 
The District utilizes a parent notification system for emergency announcements. A 
recorded message will be sent to emergency contact phone numbers that parents have 
provided. To ensure that the District’s phone contact list is current, parents should notify 
the school office of any change in emergency contact information.  
 
If it is necessary to close school because of severe weather or another emergency 
condition, information also will be posted on the District website at www.d181.org. 
Parents may also access www.EmergencyClosings.com, which in turn sends our closing 
information to radio and television stations. 
 
Fees 
Book rental and technology fees are charged.  Supplies, such as pencils, paper and 
notebooks, are furnished by the students. Students are responsible for replacement costs 
of materials. 
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Technology Fee  
 $20 for Kindergarten 
 $40 for grades 1-5   
 
Books and Materials Fee 
 $115 for Kindergarten 
 $145 for grades 1-5 
 
Club/Activity Fee 
 $ 11 for grades 1-5 
 
A check for fees made out to “CCSD #181” is due at the time of registration. Registration 
begins in May at the child’s home school.  A late fee will be assessed. 
 
Fee Waivers 
Families unable to afford school fees may apply for a fee waiver.  Waiver forms are 
available in the school office and subject to approval by the superintendent or designee. 
 
Evacuation, Bus, Lockdown and Tornado Drills 
In accordance with the DuPage County Regional Office of Education, all schools are 
required to conduct a variety of safety drills.  School evacuation and severe 
weather/shelter-in-place drills such as fire drills and tornado drills are conducted 
regularly.  When a fire alarm is sounded, the teacher will lead students out of the 
building.  During a tornado drill, students sit on the floor in the area designated for their 
class.   
 
If a student has any reason to suspect a fire or other potentially dangerous situation, he or 
she should contact a teacher immediately. 
 
A bus evacuation drill is conducted on-site once a year for all students in grades K-8. Bus 
safety and emergency evacuation procedures are reviewed with the students. 
 
Lockdown drills are also conducted so that students are familiar with safety procedures 
developed in cooperation with local police departments.  
 
If an emergency warning situation extends beyond the school day, students will be kept 
until the proper authority has canceled the warning.  Parents who wish to pick up their 
children will need to sign them out.  Children may only be signed out by a parent or 
authorized adult. 
 
 
Gifts and Contributions 
Gifts and contributions, from both public and private sources, are welcomed.  Gifts and 
contributions will be accepted by the Board of Education after it is determined that such 
gifts and/or contributions are consistent with the District’s philosophy, purpose and ethics 
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policies.  All offers of gifts and/or contributions should be made in writing to the 
Superintendent.  
 
Media Recognition 
Students are occasionally photographed or filmed while participating in school activities 
for District publicity purposes, District 181 Foundation publicity or local media 
reporting.  Any parent/guardian objection to the use of a student’s name / picture should 
be communicated in writing to the principal prior to September 1st of the current school 
year.  
 
Non-Custodial Parents 
According to State law, a non-custodial parent has the same rights to student records as a 
custodial parent, and has the right to notices, calendars, conferences, report cards, and 
other communications unless a court-issued order limits those rights.  A non-custodial 
parent must annually request such communications in writing and include an address and 
telephone number. 
 
Parent Teacher Organization 
The PTO/PTA is a liaison between students, staff, parents, and the District 181 School 
Board.  The PTO/PTA publishes a newsletter that provides valuable current information. 
It also offers fundraisers, special projects and services throughout the year.  One can 
participate by joining the PTO/PTA and/or volunteering to help on a committee.  
Fundraisers are designed to support and supplement the children’s educational 
experiences. 
 
Pets 
Due to safety and health concerns, pets may not be brought into school or on school 
grounds before, during or after school.   Recognizing that some children fear animals, 
please avoid bringing pets on school walking routes.  
 
Volunteers / Community Involvement 
The PTO/PTA is actively involved in supporting the school program through a variety of 
volunteer efforts.  In addition, there are a number of volunteer opportunities available for 
community members including senior readers and special committees.   
 
Anyone interested in volunteering in District 181 must agree to follow our volunteer 
guidelines and procedures and complete a District 181 Volunteer Information form. This 
also applies to those serving on PTO/PTA committees. The form must be returned to the 
school secretary. Volunteer form information will be kept confidential. The guidelines, 
procedures and information are available on the District website and in school offices. 
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III. Code of Conduct 
 
Student Behavior 
We expect our students to: 
♦ Know the difference between right and wrong 
♦ Make good decisions regarding behavior at school and school-sponsored events 
♦ Attend school in a safe, secure environment 
♦ Respect the staff, and fellow students. 

 
Student Dress 
Students are expected to dress in a manner that upholds acceptable standards for 
cleanliness, modesty and safety.  Students will be asked to change any clothing or 
footwear deemed inappropriate or unsafe for school.  Inappropriate attire includes, but is 
not limited to: halter and bare midriff tops, short skirts and shorts, (shorter than finger tip 
length) spaghetti straps, any clothing exhibiting sexual messages, pro-drug or alcohol 
messages or gang representations/affiliations. All undergarments must be covered at all 
times. In addition, all hats and head coverings must be removed upon entering the 
building. Exceptions to these provisions shall be made by the administration on a case-
by-case basis.  
 
Disciplinary Procedures 
Each discipline problem shall be considered on an individual basis.  It is the 
responsibility of each classroom teacher to handle all routine problems. When a student’s 
conduct interferes with the learning opportunities of others, the student will be referred to 
the principal.  It will then be the responsibility of the principal to make a judgment 
according to the nature of the infraction and building and District policies. 
 
The District's code of conduct and disciplinary procedures apply to all students, including 
students with disabilities, subject to certain additional rules and limitations for students 
with disabilities established by federal and State law. For more information on procedural 
safeguards with respect to students with known or suspected disabilities, a copy of the 
"Explanation of Procedural Safeguards" is available at the office of each building 
principal and the Assistant Superintendent for Pupil Personnel Services. 
 
Detention 
Failure to follow the conduct expectations or school/class rules may result in detention.  
A detention may be served during the lunch or recess periods, before school, or after 
school for a determined amount of time.  Parents/guardians will be notified of each 
detention. 
 
Teachers may require students to serve detentions on the day they are given.   A student 
will not be detained after school without parent/guardian notification.  The individual 
teacher will decide the length of the detention, and the student will serve the detention 
with the teacher who assigned it.  Detentions take priority over all school extracurricular 
activities. 
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Suspension 
Suspension is the temporary exclusion of a student from school or a class for gross 
disobedience or misconduct for a period of time not to exceed 10 school days.  
 
A student may be suspended from riding the bus for more than 10 days for safety reasons. 
 
An out-of-school suspended student may not appear on school property or at any school-
sponsored activity or event. The student will be required to make up all work and tests 
missed for full credit.  It is the student’s responsibility to make arrangements for such 
work. Assigned work is due on the day the student returns from the suspension or as 
determined by the teacher.  Lack of classroom participation as a result of a suspension 
may adversely affect the student’s grade. 
Students will be afforded due process rights as stated in the District 181 Board Policy 
Manual.   
 
Expulsion 
Expulsion is the exclusion of a student from school and school-related activities or events 
for gross disobedience or misconduct for a period of time greater than 10 school days, but 
no longer than two calendar years, as determined by the Board of Education.  Students 
will be afforded due process as stated in District 181 Board Policy Manual. 
 
Corporal Punishment 
Corporal punishment shall not be used.  Corporal punishment is defined as slapping, 
paddling, or prolonged maintenance of students in physically painful positions, or 
intentional infliction of bodily harm.  Corporal punishment does not include reasonable 
force as needed to maintain safety for students, staff or other persons, or for the purpose 
of self-defense or defense of property. 
 
Gang Involvement 
Student involvement in gangs or gang-related activities, including the display of gang 
symbols or paraphernalia, is strictly prohibited on school grounds or at school-related 
events.  Any student who is a member of a gang, solicits another student to become a 
member of a gang, or engages in any gang-related activities on school grounds or at 
school-related events shall be subject to suspension or expulsion by the District 181 
Board of Education.   
 
“Gang” means any group composed, in whole or in part, of students for any of the 
following purposes or activities:  intimidating, threatening or inflicting physical violence 
on any person, committing illegal acts, or violating school rules. 
 
Gross Disobedience or Misconduct 
Gross disobedience or misconduct is conduct, behavior, or activity as defined by the 
Board of Education in its policies, which causes or may reasonably lead school officials 
to foresee injury, disruption, or material interference with school activities, the rights of 
other students or school personnel.  Gross disobedience or misconduct can occur on 
school grounds, on a school bus or at a school function or related activity.  It can also 
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occur off school grounds or outside the school day when a nexus exists between the 
conduct of the student and the school’s educational function. 
 
Gross disobedience or misconduct may include but is not limited to: 
1.  Insubordination to school personnel 
2. Possession, use, distribution of (or attempt to use or distribute) any illegal or controlled 
substance including alcohol, drugs, tobacco products, look-alike drugs, or paraphernalia. 
 
3.  Intimidation of or any attempt to bully other students or school personnel.   
 
4.  Fighting with or any assault of other students or school personnel. 
 
5.  Intentional damage to, destruction of or any attempt to damage or destroy property of 
other students or school personnel. 
 
6.  Verbal abuse of other students or school personnel or use of profane words or 
gestures. 
 
7.  Any endangering of the physical or psychological well-being of other students or 
school personnel by conduct or actions including but not limited to: 

• Release of a school fire alarm or tampering with fire extinguishers 
• Starting or any attempt to start a fire on school property 
• Setting off, any attempt to set off, or threatening to set off (by verbal, written or 

electronically communicated threat), explosive devices on school property. 
 

8. Possession, use, transfer or sale of a weapon.  Possession and/or use of weapons may 
result in a minimum one-year expulsion in accordance with the federal Gun-Free Schools 
Act and the Illinois School Code.  The Board and the Superintendent, in consultation with 
the Board, may modify the requirement for a minimum one-year expulsion on a case-by-
case basis.  The Superintendent or designee may grant an exception to this prohibition 
when an item meeting the definition of a weapon is to be used in connection with a 
student activity such as a school play.  Weapons include but are not limited to:  

• Guns, knives, explosive devices, any other item which is typically used to 
cause bodily harm and any other item defined by law to be a weapon; 

• Items such as baseball bats, pipes, bottles, locks, sticks, compasses, pencils 
and pens if used or attempted to be used to cause bodily harm; and 

• Look-alike weapons. 
 
9.  Repeated incidents of misbehavior including refusal to comply with school rules. 
 
10.  Theft of personal property, school property or school work of other students or 
school personnel. 
 
11.  Any other acts which directly or indirectly jeopardize the health, safety and welfare 
of other students and school personnel. 
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12.  Complicity.  Students who knowingly withhold information about an infraction or 
who intentionally mislead teachers or administrators in the investigation of an incident 
may be held responsible in part for the given incident. 
 
13.  Violation of the Rules for use of the Internet/Technology as set forth in the 
Authorization for Use of Internet and Technology. 
 
14.  Gang involvement as described in this Handbook and Board policies. 
 
As referenced within this Handbook, a “look-alike” is any substance or item which is not, 
but reasonably appears to be, or is represented to be, the real substance or item. Examples 
include but are not limited to: 

• A toy gun that is very difficult to distinguish, except upon close examination, 
from an actual gun,  

• A green leafy plant material which is not, but is claimed, believed or intended 
to appear to be, marijuana, 

• A white powdered substance, which is not, but is claimed, believed or 
intended to appear to be a toxic chemical or biological agent. 

 
As referenced within this Handbook, “Possession” means having any knowledge of, and 
any control over, an item.  Control includes, but is not limited to, having access to an 
item in a school locker, personal effects, a vehicle or other place where the item is 
located.  It is not necessary that a student intends to control the item.  A student may 
acquire knowledge of an item visually, by being told about the item, or through other 
sensory perception. A student’s knowledge will be determined based on the surrounding 
circumstances, not just the student’s statements.  For example, “forgetting” that an item is 
in one’s locker, personal effects, or vehicle does not constitute lack of knowledge.  Also, 
for example, coming onto school grounds or to a school-sponsored event in a vehicle, 
which the student knows contains an item, constitutes possession of that item, even if the 
vehicle or the item is not the student’s.  This provision on possession applies to any 
policy or rule that regulates or prohibits possession of any item, such as weapons or drug 
paraphernalia, and such substances as tobacco, alcohol, drugs and look-alikes of such 
items or substances. 
 
Bullying 
Bullying, intimidation and harassment diminish a student’s ability to learn and a school’s 
ability to educate. Bullying is defined as repeated, intentional harm doing that involves an 
imbalance of power. Preventing students from engaging in these behaviors is an 
important District goal. All such behaviors affront the dignity and violate the privacy of 
the victim, are disruptive of the educational environment, and may violate federal and 
state law.  
 
District policy prohibits students from engaging in hazing or any kind of aggressive 
behavior that does physical, psychological, emotional or social harm to another or any 
urging of other students to engage in such conduct; prohibited conduct includes any use 
of violence, force, noise, coercion, threats, intimidation, fear, harassment, bullying, 
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hazing or other comparable conduct, whether directed through personal or technological 
means (Policies 7:180, 7:190, 7:310). The parents/guardians of students who engage in 
such conduct will be notified.  The School District is committed to early intervention to 
help prevent such conduct and reserves the right to make referrals for these students to 
appropriate mental health professionals and otherwise impose appropriate disciplinary 
action. 
 
Prohibited from School Grounds 
The following items and behaviors are not allowed at school: 
1.  Electronic devices, including but not limited to: CD/iPod/ MP3 players, radios, laser 
pointers, and electronic pagers are not allowed.  Additionally, heelies, games, and trading 
cards are not allowed.   These items may not be brought to school unless they serve a 
specific function in a class.  Permission to bring them must be granted by a staff member. 
2.  Items considered by staff or administration to present clear hazards to staff or students 
including but not limited to weapons, weapon components, look-alike weapons, 
fireworks, stink bombs, spiked bands, heavy gauge chains, matches or lighters. 
3.  Tobacco, alcohol, drugs, placebos, drug paraphernalia, inhalants or look-alikes.  
(Possession or use of illegal substances will be referred to local police authorities.) 
4.  Clothing with references to drugs, alcohol, sex, obscenities, violence, ethnic slurs or 
gangs. 
5.  Profanity or verbal abuse of any kind. 
6.  Gambling. 
7.  No item should be brought to school to be sold for personal profit or trade. 
8.  Hats or other head coverings may not be worn in the building. Exceptions to these 
provisions shall be made by the administration on a case-by-case basis. 
9.  Gum is only allowed with permission of a staff member. 
10.  Any item, that would interrupt, distract from, or interfere with the educational 
process.  
 
Nondiscrimination/Harassment – Board Policy 
It is the policy of District 181 to provide an educational environment free from all forms 
of discrimination and harassment, including harassment based on race, color, religion, 
creed, gender, gender identity, sexual orientation, economic status, ancestry, national 
origin, or physical or mental disability or other protected group status.  Such conduct 
affronts the dignity and violates the privacy of the victim, disrupts the educational 
environment, and may violate federal and state law. 
 
It is a violation of this policy for anyone to harass a student or to retaliate against anyone 
who complains of harassment or participates in any proceeding to investigate and resolve 
such complaints. 
 
Sexual harassment is any activity of a sexual nature that is unwanted or unwelcome 
including, but not limited to, unwanted touching and verbal or written comments of a 
sexual nature.  Students who engage in sexual harassment on school premises or off 
school premises at a school-sponsored activity will be subject to appropriate discipline, 
which may include suspension or expulsion from school. 
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All school level policies/procedures regarding discrimination / sexual harassment are 
governed by Board of Education policy.  A copy of such policies can be obtained by 
contacting the principal or on the District’s website at www.d181.org. 
 
Should the offended person feel that the situation cannot be resolved on a personal level, 
he/she is directed to immediately seek the help of an adult whom he/she trusts, such as a 
teacher, counselor, social worker, parent, guardian or administrator.  The school’s normal 
disciplinary procedures will be followed in determining appropriate consequences.  
 
Students should expect to attend school in an environment free of discrimination and 
harassment.  Students are urged to seek immediate assistance from school personnel 
whenever they need help. 
 
Students who believe they are victims of discrimination/harassment or have witnessed 
discrimination/harassment, are encouraged to discuss the matter with the Student 
Nondiscrimination Coordinator, building principal or the District Complaint Manager.  
The District 181 Title IX Complaint Managers are the Associate Superintendent for 
Human Resources and the Assistant Superintendent for Business.  The Nondiscrimination 
Coordinator is the Associate Superintendent.   
 
Student Violence – Board Policy 
Student violence and/or threat of student violence against any person, and /or District 
property will not be tolerated. 
 
Types of violence/threatening conduct include but are not limited to: 

• Any acts of physical violence  
• Knowingly, willingly, and recklessly placing others in danger of imminent serious 

physical harm. 
• Threatening, planning or conspiring with others to engage in a violent activity. 
• Joking about engaging in violent actions against others, or otherwise making any 

statements, threats, or intimidating remarks (bullying) which might reasonably be 
interpreted by others as indicating a threat or plan to engage in some type of 
violent activity. 

 
Students violating any provision of this Policy will be subject to appropriate discipline, 
up to and including suspension and expulsion. 
 
Complaint and Due Process 
All students are obligated to report knowledge of any violations or potential violations of 
school rules to any teacher, administrator, or the Title IX District Complaint Manager.  
Students who deliberately make false or misleading reports will be subject to disciplinary 
action. 
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Students who retaliate against students who report violations of school rules or Board 
policy are subject to disciplinary action.  Students accused of violating school rules or 
Board policy will be afforded due process as stated in District 181 Board policy. 
 
Students violating any provision of these policies will be subject to appropriate 
discipline, up to and including suspension and expulsion. 
 
In all cases of alleged discrimination, harassment, bullying or violence, the following 
procedures will be followed: (a) a prompt and thorough investigation of alleged incidents 
of discrimination, bullying, intimidation, harassment or violence will be conducted, (b) 
any student who violates one or more of these policies will receive appropriate 
consequences and remedial action, (c) students will be protected against retaliation for 
reporting such conduct, 
d) parents will be notified, and e) contact with law enforcement officials may be made. 
 
 
 
 
IV. Lunch 
 
Free and Reduced Lunches 
Free and reduced lunches are provided for students who qualify according to federal and 
State guidelines.  Application forms are available in the school office. 
 
Lunchroom Program 
Students must provide their own lunch.    Milk may be purchased. Kindergarten students 
do not stay for lunch. Pupils remaining at school during the lunch period shall remain on 
school grounds under adult supervision.  During the lunch period students eat lunch and 
participate in supervised recess activities.  During inclement weather, students remain 
indoors.  Students who do not stay for lunch should not return until the start of the 
afternoon session, 12:15 p.m.  The principal may suspend, after notice to the parents, 
the lunchtime privilege of any pupil who abuses it. 
 
Lunch Rules 
In order to maintain an orderly lunchroom, the following student expectations have been 
established: 
 
Students will… 

• follow the District’s Code of Conduct  
• behave in an orderly fashion 
• respect one another and the lunchroom supervisors 
• remain quiet when announcements are made 
• wait to be dismissed to get milk or to go to the bathroom 
• behave appropriately in line 
• refrain from borrowing money  
• remain seated while eating 
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• clean up after themselves (tabletop and floor) 
• recycle:  place all other garbage in the proper receptacle 
• NOT toss or throw anything in the lunchroom at anytime 
• NOT share food 

 
 
V.  Playground 
 
Outdoor Play 
Children must dress appropriately for the weather.  They will be outside except in very 
cold or inclement weather.  During winter, students must wear boots, gloves and snow 
pants if they wish to play in the snow outside of the blacktop area. Students are 
supervised by staff during outdoor play periods.  
 
Personal Play Equipment 
Students may not bring their own play equipment. 
 
Playground Rules 
• Students must follow the District’s Code of Conduct. 
• Students must play safely. 
• Students may not exclude other students from participating in activities. 
• Students must stay within the defined play area on school grounds. 
• Students must request permission to enter the building. 
• Students must speak appropriately to supervisors and to other students. 

 
VI. Academics  
 
District 181 Philosophy of Teaching & Learning 
 
Who We Teach and Where They Learn 
Community Consolidated School District 181 embraces a vision of being a school district 
where all children experience success and grow in excellence. Our students come to 
school with shared and unique experiences, strengths, interests, and learning profiles. 
They learn from and with one another in safe, caring, and supportive learning 
environments that respect and celebrate individual differences, foster creativity and 
critical thinking, encourage intellectual risk-taking, and provide opportunities for 
collaboration. 
 
High-Quality Curriculum & Instruction for All Students 
D181 is committed to providing all students with the highest quality curriculum and 
instruction. This quality is a hallmark of every class, subject, grade level, and school. The 
District works to ensure that all students experience learning goals, content, and materials 
that are, at minimum, authentic to the discipline being studied, framed by concepts and 
important ideas, cognitively and affectively engaging, thought-provoking and relevant to 
their lives. [1] All students must learn to persist in the face of challenge by engaging with 
meaningful tasks that set high, yet achievable expectations. Instruction provides 
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opportunities for students to strengthen high-skill and high-interest areas, develop areas 
of relative weakness, practice meta-cognition and self-assessment, and apply learning to 
new situations. [2] 
 
As part of carrying out our mission to educate each child in an environment of excellence 
that provides a foundation for contributing to a complex global society, District 181 is 
committed to fostering the academic, social, and emotional growth of every learner. All 
learning environments include students who vary greatly in their experiences, readiness, 
motivation, and learning profiles. These differences are assets to student learning and to 
developing productive, empathetic, and ethical citizens who can thrive in an ever-
changing global society. 
 
Classroom teachers and specialists work individually and collaboratively to proactively 
differentiate instruction for the full range of student readiness, interests, and learning 
profiles that are present in every instructional setting. Differentiated instruction involves 
establishing clear learning goals, planning from ongoing assessment, using flexible 
grouping, and designing tasks to adjust what students learn (content), how they learn it 
(process), and how they demonstrate what they have learned (products). [3] 
 
Commitment to Student Growth 
District 181 empowers all students to make continuous progress toward and beyond 
grade-level proficiency. Through a culture that promotes a growth mindset [4] about 
teaching and learning, District 181 provides a broad range of opportunities, provisions, 
and services for developing the academic talents of all students through Response to 
Intervention (RtI) and a continuum of services for all students.  District 181 believes that 
at any given time a student may benefit from a support or service to meet an instructional 
need.  
 
___________________________________ 
[1] Based on an analysis in Hockett (2009) 
[2] Based on Bransford, Brown, & Cocking (2000)  
[3] Based on Tomlinson (1999; 2003)  
[4] Based on Dweck (1999; 2006)  
 
Board Approval May 29, 2012 
 
Curriculum 
A comprehensive core curriculum is offered to all students.  This core curriculum is 
developed by teachers and administrators and endorsed by the Board of Education.   
 
Basic curricular areas include mathematics, reading/language arts, science, social studies, 
art, music, physical education and foreign language.  Classroom teachers enhance the 
core curriculum to provide optimum learning experiences for all students.   
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Each grade level uses a daily schedule as a guideline for classroom structure.  This 
schedule may vary due to teachers’ needs, presentations and field trips.  Copies of the 
schedule will be distributed in the fall.   
 
Parents/guardians are entitled to inspect, upon request, instructional material used as part 
of the educational curriculum. 
 

• Mathematics instruction emphasizes estimation, number sense, computation, 
algebraic patterns, algebraic relationships, geometric concepts, geometric 
relationships, measurement, data organization and analysis, and probability.  

 
• Reading/Language Arts, using the balance literacy framework for instruction, 

falls into falls into four major strands – reading, writing, speaking and listening.  
Instruction is also provided in spelling, word study, handwriting and keyboarding. 

 
• Science instruction is activity-based.  District-developed units of study form the 

basis of our science program. 
 

• Social Studies instruction focuses on government, economics, geography, history 
and global perspectives. 

 
• Art, Music, and Physical Education (P.E.) are taught by specialists.  Students 

receive art instruction once per week and music instruction twice per week. 
Physical Education is taught daily in grades 1 – 5 and twice per week in 
kindergarten. 

 
• Spanish instruction is offered to fifth grade students three times per week by a 

foreign language teacher.  
 

• Instrumental Music is offered in addition to the general music program. Students 
have an opportunity to join the orchestra in grade 4 and the band in grade 5.  
Parents are responsible for providing the musical instruments. 

 
• Social Emotional Learning is addressed through the District’s S.E.L.A.S.  (Social 

Emotional learning for Academic Success) Initiative Curriculum and learning 
activities are provided in grades K-8.   

 
 
Field Trips 
Field trips allow students the opportunity to take part in experiences not available to them 
in the school setting.  Field trip days are school days, and students should dress and 
behave accordingly.  Additional expectations may be distributed to parents/guardians and 
students before certain field trips.  Upon agreement between a teacher and the 
parent/guardian, a student may be excused from participating in special activities.   
 
A principal may exclude a student from participation in field trips due to behavior issues. 
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Parents/guardians will be notified in advance and will be given the details of scheduling 
and transportation.  Permission slips, signed by a parent/guardian, are required for a child 
to attend. Field trips may require a fee.  In cases of financial hardship, scholarships or fee 
waivers are available by contacting the principal or school social worker.  Teachers will 
inform parents/guardians of any necessary adjustments to class hours in order to 
accommodate a field trip.  If medication needs to be administered during a field trip, the 
school nurse should be notified and District procedures for medication administration 
will be followed. A student’s siblings may not accompany the student’s class on his/her 
field trip.   
 
 
Homework 
Homework should be meaningful and purposeful.  Assignments should reinforce 
previously-learned concepts or practice newly-learned concepts.  Homework may or may 
not be formally evaluated and will be used as a part of ongoing student assessment. The 
following guidelines include long-term assignments and assigned independent reading.  
Modifications may be made for students with special needs. 
 
K-2 10 - 20 minutes per day 
3-5 30 - 50 minutes per day 
6-8 60 - 90 minutes per day 
 
Parents should create a homework environment that facilitates student self-study, set 
aside a time for doing homework, and monitor their child’s assignments.  They may be 
asked to participate in homework, but students should be responsible for homework 
completion.  In addition to assigned homework, children should read each night. 
 
Consequences for incomplete homework may be determined by each grade level team or 
individual teacher. 
 
Internet Access/Technology Use 
In compliance with the Children's Internet Protection Act, District 181 maintains an 
Internet filter to block entry to visual descriptions that are deemed obscene, pornographic, 
harmful or otherwise inappropriate for students.  Access to the Internet must be for 
educational or research purposes and must be consistent with the objectives of District 
181. 
 
General rules for behavior and communications apply when using the Internet.  District 
181’s Access to Electronic Networks contains the appropriate uses, ethics and protocol 
for the Internet and computer use.  The failure of any student to follow the terms outlined 
in the Authorization for Internet Access can result in loss of privileges, disciplinary 
action, up to and including, expulsion, and/or appropriate legal action.  Students have no 
expectation of privacy in electronic communications and downloaded material.  Such 
material may be monitored and read by school officials. 
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Annually, each student and his or her parent(s)/ guardian(s) must sign the authorization 
before being granted use. 
 
Media Resource Center (MRC) 
The MRC functions as the information center of the school, as a place for individual, 
grade level and school-wide learning activities, and as a library to check out books.  Its 
program is integrated into the school’s curriculum and is coordinated by a director.   
 
Checking Out Books:  K-5 students check out books.  Books may be checked out when 
the previously borrowed books are returned.  Fines are not charged for overdue books; 
however, a child may not check out new books until overdue books are returned. 
 
Lost or Damaged Books:  Students are responsible for books and instructional materials.  
If a book or instructional material is lost or damaged, the cash value for replacement will 
be required. 
 
Response to Interventions Model:   
Response to Invention is a process designed to focus on and provide high-quality 
instruction and interventions to students who may require additional supports beyond the 
general education curriculum. RtI is an educational process that matches instructional 
need with instructional strategies or interventions.    
 
The core features of RtI are:   
 
• High quality, research-based instruction in the general education. 
• Universal screening and benchmarking in order to determine which students need 

additional supports beyond the core curriculum and systematic monitoring of 
progress. 

• Multiple tiers of scientific, research-based instruction and interventions that are 
matched to student need and increase in intensity across the tiers. 

• Use of a collaborative team for development, implementation, and monitoring of the 
intervention system at each tier. 

• Continuous monitoring of student progress during instruction and interventions, using 
formative progress monitoring data to determine if students are meeting goals.  

The RtI model is designed to improve instruction for all students, and at times the 
information may be used to determine special education eligibility.  However, a request 
for special education may be made at any time prior to, during or after the RtI process.   
 
For additional information regarding the RtI process you may contact your building Pupil 
Services Administrator or principal.  

Student Placement 
The process of class placement begins in the spring and continues into the summer.  
Parents/guardians are invited to share their thoughts on their child’s learning needs 
related to learning environments, friendships and any other related issues.  This does not 
include requests for specific teachers. 
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In addition to teacher selection, relevant issues related to social dynamics that support or 
inhibit learning are also considered in placement decisions.  It is important that you let 
the school know if there are any things we should be aware of that could impact your 
child’s school success.  You should not, however, feel obligated to write a letter.  Each 
child’s placement is carefully considered regardless of whether or not a parent has written 
a letter.  Because this is a complex process, if you would like your input considered, you 
must provide this information in writing to the principal by May 1st. 
 
Families will be notified of class assignments by mail in August.  Class lists will not be 
posted for public display. 
 
Standardized Testing 
The emphasis in District 181 with State and standardized assessments is the use of data to 
guide instructional decisions and monitor student growth.  The overall goal of the 
comprehensive assessment plan is to provide the District with the big picture regarding 
student performance over time, to provide classroom teachers with readily-available and 
accessible data that will be used to differentiate instruction and monitor student progress, 
and to create an assessment system that will provide the most meaningful data to plan 
appropriate instructional programs for students in our District.  
 
Assessments will be used for benchmarking and progress monitoring.  Benchmarking 
assessments will occur 2- 3 times per year on all students to obtain information regarding 
overall student performance in reading and mathematics.  Progress monitoring will occur 
on all students who receive services in our reading intervention programs. 
 
The Illinois Standards Achievement Tests (ISAT) will be administered as required by the 
State Board of Education to all students in grades 3-8 in reading and mathematics and in 
science at grades 4 and 7.  
 
The District-level assessments administered to all students include the following: 
 

• MAP (Measures of Academic Progress) 2-8 reading and mathematics 
• AIMSWEB Early Literacy/Reading K-5 
• Additional common district assessments will be administered as determined by 

the curriculum district team.   
 
Textbooks 
Textbooks are the property of District 181 and must be returned at the end of the school 
year.  If books are lost or damaged beyond ordinary wear, students will be assessed the 
cost of the book.  Replacement costs for books must be paid promptly. Checks should be 
made out to CCSD #181.  
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VII. Extracurricular  
 
Extracurricular  
School-sponsored extracurricular activities and clubs are a privilege, not a right.  They 
are offered based upon staff availability and funding.  Families who cannot afford 
extracurricular activities fees are asked to contact the building principal or social worker. 
 
VIII. Health and Medical 
 
School Nurse 
There is a registered nurse on duty at each school to address the medical needs of 
students. 
 
All students must have current health information on file. Please notify the school of any 
changes in health-related issues, parents’ daytime phone, cell numbers, or emergency 
numbers/contacts. The school nurse should be notified any time your child has a 
contagious disease, whether it occurs on the weekend, during vacation or on a school day.  
These include but are not limited to flu, strep throat, pertussis, scarlet fever and chicken 
pox. 
 
Administering Medications to Students 
District policy and procedure govern the administration of medication to all students.   
Students should not take medication during school hours or during school-related 
activities unless it is necessary for a student's health and well being.  When a student's 
licensed health care provider and parent(s)/guardian(s) believe that it is necessary for the 
student to take a medication during school hours, or on overnight trips they must: 
•  Submit a completed School Medication Authorization Form to the school nurse along 

with the medication in its original pharmacy container clearly marked with the 
student’s name, doctor’s name, contents, and dosage. The authorization forms are 
available in the nurse’s office or on the District website 
(www.d181.org>Resources>Forms). The School Medication Authorization Form 
must be signed by the student’s parents/guardians and licensed health care provider 
for all prescription and over-the-counter medication. 

•  Students must take medication in the presence of the school nurse or a designated 
school official. However, a student may possess medication prescribed for asthma or 
an Epi-Pen prescribed to control an allergic reaction for immediate use at the 
student’s discretion, provided there is a School Medication Authorization Form on 
file at school.  A prescription label for rescue asthma medication is acceptable if the 
student’s parent has provided written permission (page two of the School Medication 
Authorization Form) for the student to carry and self-administer an inhaler prescribed 
for asthma. School Medication Authorization Forms expire at the end of the school 
year; if medication is needed at school during the next school year, a new School 
Medication Authorization Form is required. 
 

Illinois Emergency Epinephrine Act 
Because of the Illinois Emergency Epinephrine Act, the school nurse may administer an 
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epinephrine auto-injector to a student who in the school nurse’s professional opinion is 
experiencing a first-time life-threatening allergic reaction.  If the school nurse administers 
an epinephrine auto-injector to a student that in her opinion is exhibiting symptoms of an 
initial life-threatening allergic reaction, EMS will be called and the student will be 
transported via ambulance to the hospital.  If you do not want the above-mentioned 
procedure followed if your child experiences a first time life-threatening allergic reaction 
while at school, please provide written notification to your child’s school. The supply of 
emergency epinephrine allowed under the Illinois Emergency Epinephrine Act is not 
intended to replace epinephrine prescribed to students with known allergies.  Your child’s 
physician should continue to prescribe an epinephrine auto-injector (EpiPen) to be kept at 
school and complete a Food Allergy Action Plan and a School Medication Authorization 
Form if your child has a known life-threatening allergy that may require epinephrine. The 
emergency epinephrine will not be sent on field trips or to any school-related events that 
occur off school property.   

 
 
 
Physical Examinations 
The Illinois School Code requires physical examinations of all public elementary students 
before entering school (Early Childhood, Kindergarten, or grade 1), before entering grade 
6, or when transferring from an out-of-state or out-of-country school system.  
Immunizations are required against diphtheria, pertussis, tetanus, polio, measles, mumps, 
rubella, and varicella. Additional immunizations including hepatitis B and haemophilus 
influenzae type B are mandated at specific grade levels.  Students who have not presented 
proof of the required physical examination and immunizations by October 15th  or the 
first student attendance day after October 15th  (if October 15th is a student non- 
attendance day) shall be excluded from school until completed forms are presented to the 
District.  If a medical reason prevents a student from receiving a required immunization 
by October 15th , the student must present, by October 15th , an immunization schedule 
and a statement of the medical reasons causing the delay. The schedule and statement of 
medical reasons must be signed by the physician, advanced practice nurse, physician 
assistant, or local health department responsible for administering the immunization(s).  
All new students who are first-time registrants shall have 30 days following registration 
to comply with the health examination and immunization regulations.   
 
Any homeless child shall be immediately admitted, even if the child or child’s 
parent/guardian is unable to produce immunization and health records normally required 
for enrollment. Board policy regarding the education of homeless children, governs the 
enrollment of homeless children. 
 
Exemptions     
According to state law (**105 ILCS 5/27-8.1(8) – see Section 27-8.1(8) of the School 
Code on page 3), a religious objection must refer to each specific examination or 
immunization for which a religious objection is claimed. IDPH rules (see 77 Illinois 
Administrative Code 665.510) clarify the basis for religious objections, including that 
general philosophical or moral reluctance to allow an immunization or examination will 
not provide a sufficient basis for an exception to statutory requirements. The statutory 
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exemption to immunizations for religious reasons is based on constitutional principles. 
Parents wishing to object on these grounds are expected to state their religious belief that 
conflicts with a specific examination or immunization. The religious objection may be 
personal and need not be directed by the tenets of an established religious organization.  
Sample religious objection letters obtained from online sources are not acceptable. 
 
If the physical condition of the child is such that any one or more of the immunizing 
agents should not be administered, the examining physician responsible for the 
performance of the child’s health examination must endorse that fact on the school’s 
health examination form.  
 
Eye Examination 
Illinois law requires an eye examination for all children entering kindergarten or enrolling 
in an Illinois school for the first time.  Each such child shall present proof of having been 
examined by a physician to practice medicine in all its branches or a licensed optometrist 
by October 15th of the school year or they must present proof to the school that an eye 
examination is scheduled within 60 days of October 15th.  If proof of a completed eye 
examination is not submitted by October 15th , the child’s report card shall be withheld 
until proof of a completed eye examination is submitted or parents present written 
documentation that an eye examination will take place within 60 days of October 15th.  
 
The eye examination shall at a minimum include history, visual acuity, subjective 
refraction to best visual acuity near and far, internal and external examination, a 
glaucoma evaluation, as well as any other tests or observations that in the professional 
judgment of the doctor are necessary.  Eye examinations completed within the previous 
year are acceptable. Please note that a vision screening is not a substitute for a complete 
eye examination. 
 
Dental Examinations 
Illinois law requires all children in kindergarten, grade 2 and grade 6 to have an oral 
health examination.  Children in these grades must have a dental examination performed 
by a dentist by May 15th of their school year, or they must present proof to the school that 
a dental appointment is scheduled within 60 days of May 15th .  Dental examinations 
completed 18 months prior to the May 15th  deadline are acceptable. If written proof of 
the dental examination is not provided, the school shall hold the student’s report card 
until proof is obtained or the parents present written documentation that a dental 
examination will take place within 60 days of the May 15th  deadline.  
 
Physical Education Excuses 
A student must have a note from a doctor or parent to be excused from physical 
education.  This note must be presented to the nurse at the beginning of the school day. A 
note from parents will excuse a student for up to three (3) days. After that, a doctor’s note 
will be necessary in order to be excused from physical activity.  The physician’s note 
must either state the period of time the student is to be excused from physical education 
or a second note from the physician stating the student may return to physical education 
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is required.  If a student is excused from physical education, an alternate activity shall be 
provided during recess. 
 
Vision and Hearing 
Vision and hearing screening is conducted in accordance with rules and regulations of the 
Department of Public Health, and by individuals whom the Department of Public Health 
has certified.  All District 181 students who do not wear glasses or contact lenses are 
screened annually for vision.  Children wearing glasses or contact lenses are included in 
the screening program, however the vision screening assessment is not administered.  At 
the time of the screening, the examiner checks the frames for breaks, checks the glasses 
for size and alignment, and the lenses for scratches. Your child is not required to undergo 
the vision screening if an optometrist or ophthalmologist has completed and signed a 
report indicating that an examination has been administered within the previous 12 
months.   
 
All elementary students are screened annually for hearing unless they are under the care 
of a physician for a hearing loss.  Please contact your school nurse if you have any 
questions or would like more information. 
 
Lice 
Parents should regularly check their children for evidence of head lice and provide 
immediate treatment if head lice are detected.  If a child has evidence of head lice, the 
school should be informed.  Contact the school if you are not sure your child has head 
lice and you need an opinion.  Active head lice should be treated with a pediculicide 
shampoo and combing.  Following treatment or manual removal of head lice, the school 
nurse will check the child for live lice and nits. The school nurse will monitor for 
reinfestation in 7 to 10 days.  The privacy of students with head lice is strictly 
maintained. 
 
Accidents 
In case of a minor accident, the nurse or principal will give students first aid.  In the event 
of a more serious accident, parents/guardians will be notified immediately.  If 
parents/guardians cannot be reached and the child requires immediate care, an emergency 
number/contact will be called.  When a student emergency requires immediate medical 
attention and / or hospitalization occurs, it will be the decision of the responding Fire 
Department paramedics to determine the appropriate and available hospital to be used. 
 
Hospital Emergency Forms 
Hospital emergency forms are available at the school office, giving authorization for 
emergency care at Hinsdale Hospital, in the event parents cannot be reached.  The form 
should be sent to the hospital, not to the school.  The form expires one year from the date 
it was signed and must be renewed annually. 
 
School Nutrition Guidelines 
The District 181 Nutrition Guidelines were developed following the adoption of the 
District 181 Wellness policy.  The Nutrition Guidelines are designed to promote a healthy 
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and safe school environment.  All food served at school or used in the curriculum must be 
store bought, prepackaged, and have ingredients available.  In an effort to simplify the 
food served at classroom parties and be inclusive of as many students as possible, District 
181 has selected Kellogg’s Fruit Snacks and Edy’s Outshine fruit bars as food options for 
classroom parties.  A small bottle of water for each student may be provided as the 
beverage. 
 
IX. Personal/School Property 
 
School Supplies   
Every student will be expected to bring school supplies.  Parents are provided with a list 
of required supplies. 

 
Personal Items   
All personal items should be labeled with the student’s name.  Each student has a locker, 
cubby or hooks to store jackets, boots and other items that he/she brings to school.  
 
Lost and Found 
Personal items left at school are placed in the “lost and found” box.  Unclaimed items are 
given to charitable organizations periodically throughout the year. 
 
Student Storage/Lockers 
Student storage areas, desks and lockers are the property of the District. Inspections may 
occur periodically without notice throughout the school year to ensure student safety.  
Locker and cubby decorations are prohibited. 
 
X.  Communication and Reporting Student Progress 
 
Channels of Communication 
Should concerns or questions arise, please address them with the first line of contact as 
indicated below.  If it is necessary, pursue the matter through the line of other contacts 
(indicated by an arrow) until the matter is resolved.  The Board of Education is always 
the final level of appeal and, as such, is not the first contact on most issues. 
 
On matters concerning: 
 
Ø Individual students and classrooms 
Contact: Teacherà Principalà Superintendentà Board of Education 
 
Ø Individual schools and neighborhoods 
Contact: Principalà Superintendentà Board of Education 
 
Ø Curriculum and District instructional practices 
Contact: Principalà Assistant Superintendent for Learning, (Curriculum Assessment and 
Instruction)à Superintendent à Board of Education 
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Ø Identification or support of students who may require special education and related 
services, additional accommodations and/or other supports, or interventions 

Contact: Pupil Services Administrators assigned to your child’s school à Principalà 
Assistant Superintendent for Learning (Pupil Services) à Superintendentà Board of 
Education 
 
Ø District budget, safety, environmental issues 
Contact: Assistant Superintendent for Business à Superintendentà Board of Education 

 
Ø District policy issues 
Contact: Superintendentà Board of Education 
 
Curriculum Nights 
At the beginning of the school year, each classroom teacher meets with parents in the 
evening to discuss curriculum and grade level expectations.  Parents are urged to attend 
these important fall meetings, which are intended for parents only. 
 
Grading and Promotion 
It is the policy of the Board of Education that a student who finishes a grade in any 
District school and has shown satisfactory progress for the year shall be promoted to the 
next higher grade.   
 
The decision to promote a student to the next grade level shall include but may not be 
limited to successful completion of the curriculum, attendance and academic 
performance. 
 
A student shall not be promoted based upon age or any other social reason unrelated to 
academic performance.  The administration shall determine appropriate remedial 
assistance for a student who is not promoted.   
 
Where exceptional progress exists, the parents/guardians will be called for a conference 
prior to a decision about promotion. 
 
Report Cards 
Each trimester, parents can expect their child’s report card approximately two weeks after 
the grading period ends.  Students will bring home their report cards and must return the 
report card envelope signed by their parents/guardians. Parents are welcome to initiate 
communication with their child’s teacher about grading and student progress at 
parent/teacher conferences or by appointment. 
 
Parent-Teacher Conferences 
Parent-Teacher conferences are scheduled in November to discuss student progress. The 
dates are indicated on the school calendar.  Additional conferences may be arranged at 
the request of the individual teacher or parent. 
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XI. Student Services 
 
Admission of New Students 
The office handles registration of new students.  Parents must present the original birth 
certificate and proof of residency.  If a family is moving to Illinois from another state or 
country, dental and physical examinations are required. 
 
Parents annually must provide proof of residency documentation in order to enroll their 
child in District 181.  The District does not enroll non-resident, students on a tuition 
basis.  Knowingly or willfully presenting a school district false information regarding the 
residency of a student for the purpose of enabling that student to attend school in the 
district without the payment of a nonresident tuition charge is a Class C misdemeanor and 
may result in the child being excluded from school, exposure to monetary liability under 
Illinois law for payment of tuition for such time as the child was illegally enrolled in the 
District, and/or criminal charges.  
 
The registrar can provide guidance as to what documents must be presented to show 
proof of residency.  Complete copies of the Board policy and procedures regarding 
residency can be obtained by contacting the Superintendent’s office. 
 
Open Enrollment 
Children will attend their designated neighborhood school.  Parents may apply for 
enrollment in a District school other than their designated neighborhood school.  
Admission is subject to administrative discretion as outlined in Administrative 
Procedures, (Board Policy 7:30). 
 
Homeless Students 
Homeless students shall be enrolled and referred to the District’s Homeless Liaison 
consistent with the District’s policies and State and federal law. 
 
Special Education 
District 181 provides a free appropriate public education in the least restrictive 
environment to all eligible children with disabilities enrolled in the District, as required 
by the Individuals with Disabilities Education Act (IDEA), Article 14 of the School 
Code, Section 504 of the Rehabilitation Act of 1973, and their implementing regulations.  
The term “children with disabilities” for purposes of IDEA and School Code means 
children between the ages of 3 and 21 who have a disability that adversely affects 
educational performance and require special education and related services according to 
the criteria set forth in IDEA and State special education regulations. 
 
The District offers a continuum of services and accommodations for students with 
disabilities.  Access to early intervention for children from birth to age 3 is provided 
according to federal guidelines.  If you have any questions or want more information 
about services for children with disabilities or how to request an evaluation of your child, 
please contact your child’s case manager, your building Pupil Services Administrator, or 
your building principal.  
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If you would like to request an evaluation for special education services please provide a 
letter stating your request to Pupil Services Administrator assigned to your building. 
 
Preschool Screening  
Preschool screening for 3, 4 and 5-year-olds is conducted on a monthly basis at Oak 
School. The purpose of the screening is to identify children who may be eligible for 
special education and related services.  During the screening, parents are given the 
opportunity to meet and consult with District 181 personnel.  If parents have questions 
about their child’s readiness for kindergarten, they are encouraged to have their child 
participate in the screening.  Screening for children ages 0-2 who may have a disability is 
available by calling the Department of Learning at 630-887-1070. 
 
Blended Pre-School 
Any pre-school-aged child without disabilities may be considered for enrollment in 
research-based Early Childhood Education (ECE) services at Oak School instructed by a 
licensed teacher and supported by related services staff (e.g. Speech/ Language 
Pathologist, Occupational Therapist, Social Worker). Children without disabilities benefit 
from the individualized to small group instruction at their own ability level, while the 
children with disabilities benefit from their interactions with typical peer models.  Parents 
may apply by contacting the program administrator at Oak School. In addition to mixed 
ability pre-school, a specialized pre-school for more intensive needs (i.e. Early Childhood 
Specialized Education (ECSE) services) is also available. 
 
Gross Motor/Physical Education  
Each fall gross motor screenings are conducted for all kindergarten and new first grade 
students.  The school contacts parents of children identified by the screening who may 
benefit from gross motor supports. Parent consent is required prior to a child’s 
participation in gross motor classes. 
 
Continuum of Placement Options and Services for Students with Disabilities 
District 181 provides a continuum of placement options and services for students with 
disabilities. A student’s placement options and support services are determined by the 
student’s IEP. A student may spend all or part of his/her day in settings such as:  general 
education classrooms with accommodations and/or other supports, resource classrooms, 
specialized services.  The student’s IEP team may also consider special schools and 
services outside the District.  The IEP team will determine the most appropriate and least 
restrictive environment that meets the individual needs of the child. In addition to general 
education classes, support services (e.g. OT/PT, Social Work), and resource classrooms, 
District 181 provides the following self-contained classrooms at Oak School: 

• Early Childhood Specialized  
• Early Childhood Education (Blended)  
• Specialized Cross-Categorical for grades K-8  

 
Section 504 
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Section 504 of the Rehabilitation Act of 1973 prohibits discrimination on the basis of an 
individual’s disability in any educational program or activity receiving federal funds. 
This statute obligates public schools to provide equal access and equal opportunity to 
otherwise qualified persons with disabilities. A student is protected from discrimination 
under Section 504, if the student has a mental or physical impairment that substantially 
limits one or more major life activities. 
 
For additional information regarding Section 504 plans contact your building Pupil 
Services administrator or building principal. 
 

 
English Language Learners:  ELL 
Students with limited English Language Proficiency may receive support through the 
District’s ELL services.  Parents will be notified should their child qualify for ELL 
services.  

 
Such notification includes: 

• the reasons for the placement 
• the student’s level of English proficiency  
• the method of instruction used  
• a statement of how the services will meet the student’s needs 
• the exit requirements from ELL services 
• a statement regarding parents’ right to remove their student(s) from ELL services 

 
Provisions for Advanced Learning 
Mission 
To provide ongoing support and opportunities for students to work and think like 
practitioners, professionals, and experts in the real world through the delivery of 
advanced content, the development of increasingly sophisticated skills, and the creation 
of authentic products. 
 
Definition of Advanced Learning Needs 
District 181 recognizes that there are students for whom the general education program 
may not consistently support the development of their academic performance. In these 
cases, a student may benefit from curricula, instruction, or learning experiences that 
replace or supplement those that are provided as a matter of course. 
Through an ongoing process of using classroom-based assessments and universal 
screenings that are specific to the particular provision or service, the District recognizes 
several kinds of particular advanced learning needs: 
 
• Students with high performance in an academic subject(s). [5] These are students 

who demonstrate significantly advanced knowledge, conceptual understanding, and 
skills in an academic subject, such that the general education program may not be 
able to consistently support the development of their academic performance in one or 
more content areas. These students may demonstrate the capacity to move through 
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previously unknown material more quickly, or with greater interest, passion, or 
insight than age-mates. 

• Students with high potential in an academic subject(s). These are students who 
may not currently display significantly advanced knowledge, conceptual 
understanding, and skills in an academic subject or across subject areas, but who may 
display high performance, given the necessary opportunities, resources, and 
encouragement. This may include students whose abilities are masked by learning 
challenges or disabilities, students from low socio-economic or culturally diverse 
groups, or students whose first or at-home language is not English. 
 

Provisions for Advanced Learning Needs 
 
I. In the general education classroom 
Differentiated instruction for advanced learning is foundational to the educational 
experience of every child in District 181. Best practice and research across education 
[6] inform the ways teachers create tasks, instructional activities, and assessments that 
develop more advanced understanding, knowledge, and/or skills within a discipline. 
 
This kind of differentiation for advanced learning can involve: 
 

• Addressing authentic problems and audiences 
• Working and producing in increasingly expert-like ways 
• Delving into content in greater depth 
• Exploring content in greater breadth 
• Moving at a quicker or slower pace 
• Grappling with concepts, problems, issues, or outcomes that are ambiguous or 

abstract 
• Creating products or solving problems that are transformational (i.e., that try to 

change people’s minds, provoke change, reveal new or unusual insights) 
• Working more independently or needing less support 
• Examining ideas behind the ideas (e.g., philosophical underpinnings, conflicting 

or supporting theoretical/research evidence) 
• Detecting increasingly patterns or connections within and across disciplines 
• Analyzing and formulating rules, ethics, or governing principles 
• Pursuing “known” and “unknown” unanswered questions 
• Engaging in problem-solving innovation through inquiry-based learning 
 

Instructional teams use a variety of informal and formal classroom assessment tools to 
gauge student readiness for and interest in tasks that are differentiated for advanced 
learning. Throughout the school year, all students will work with such tasks as they grow 
and learn. 
 
___________________________________ 
[5] Descriptions of high-performance and high-potential drawn from Callahan & Miller 
(2005), Lohman (2005), & Tomlinson & Hockett (2008)  
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[6] Drawn from Bransford, et al (1998), Hockett (2009), Kaplan (1994), Maker (1982), 
Passow (1982), Renzulli, Leppien, & Hays (2000), Tomlinson (1997), Tomlinson (2005), 
and Wiggins & McTighe (2008  
 
Board Approval May 29, 2012 

 
Entrance Requirements 
In accordance with State law, children must have reached the age of five years by 
September 1 of the school year they enter kindergarten.   
 
Early entrance criteria are as follows: 
Parents may request an evaluation if the child’s fifth birthday falls between September 2 
and September 15th, as documented by a certified copy of the birth certificate. 
 
Representatives from a school team will assess the child’s ability to attend, gross and fine 
motor skills, cooperative play, expressive and receptive language skills, all of which must 
be in the superior range. 
 
The child whose fifth birthday falls between September 16 and September 30 also must 
attain a score of 145 or above on an intelligence test.  The I.Q. test must be administered 
by a psychologist at the parents’ expense. 
 
Interested parents should contact the building principal. 
 
XII. Transportation 
 
Bicycles  
Students in grades 3-5 may ride their bikes to school.  Bikes must pass a safety check in 
September for students to continue riding throughout the year.  After participating in the 
bike safety check students in grades 3 - 5 may ride their bike to school. Bikes must be 
walked on school grounds.  Students are expected to wear properly-fitted bike helmets.  
Please follow all bicycle rules of the road when going to and from school.  It is 
recommended that students lock their bikes. The District is not responsible for bikes 
brought onto school grounds. 
 
Rollerblades, Skateboards, Scooters, Skates and Heelies 
Rollerblades, skateboards, scooters, skates and heelies may not be brought on school 
grounds. 
 
Bus Transportation  
Bus transportation is provided to K-5 students who live mile or more from school and to 
students whose walking route to school has been evaluated and determined to be a serious 
safety hazard.  Students are expected to follow the District’s School Bus Safety 
Guidelines. Failure to do so may result in suspension from riding the school bus.  
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Adherence with the following rules is mandatory.  These rules have been developed for 
the students’ safety in cooperation with the bus company.  Any violation can result in 
suspension of bus privileges. 
 
At the Bus Stop: 
• Arrive no more than five minutes before the bus is due 
• Wait on the sidewalk (Where there are no sidewalks, stand the width of a sidewalk 

away from the curb) 
• Do not run, play, or go into the street 
• In winter, do not throw snow or ice; never walk or play on snow banks 
• Respect nearby property. 
 
On the Bus:   
Conduct which jeopardizes the health, safety, welfare or rights of other people riding the 
bus will not be tolerated and may result in suspension of bus privileges. 

Do: 
• Follow directions given by the driver 
• Talk quietly 
• Enter and leave the bus in an orderly manner  
• Remain seated while the bus is in motion 
• Quickly exit after the bus has come to a complete stop 
• Abide by the District’s general Code of Conduct.  
Do Not:  
• Use electronic devices, such as but not limited to radio, iPod, CD player, etc. 
• Eat or drink 
• Bring pets or other animals 
• Make noise at railroad tracks 
• Distract the bus driver 
• Place or throw anything outside of the windows 
• Open the emergency exit without permission. 

 
 

Cell Phone Use 
According to state law, cell phone use is prohibited in a school zone.  Refrain from using 
your cell phone. 
  
Traffic Student Drop Off/Pick-Up Traffic 
Many students are dropped off and picked up from school.  For specific details about the 
pick up and drop off procedures at your child’s school, please check with your principal.   
It is important for the safety of all that drivers follow the guidelines stated below: 
  

1. DO NOT leave your car for any reason in a pick-up lane. 
2. Cell phones should not be used on school property. 
3. Cross only at the cross walks.  
4. Be alert, patient and cautious. 
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5. Please inform all caregivers of the safety procedures. 
 
Student Drop Off/Pick-Up (School Specific) 
Many students walk to school each day. Students in grades 3-5 may also ride their 
bicycles provided helmets are worn.  Bicycles must be walked while on school grounds 
and should be locked in the bike racks. Students must cross at the crosswalks with the 
crossing guard and should not cross in the middle of the street for any reason. 
 
Crossing Guards 
A crossing guard is provided to assist students in crossing the street before and after 
school as well as during the lunch hour if required. All students should wait for the 
crossing guard’s direction before entering a crosswalk. 
 
 
XIII. MANDATED NOTIFICATION 
 
Asbestos Management Notification 
All District 181 schools are in compliance with the United States Environmental 
Protection Agency (USEPA) and the Illinois Department of Public Health (IDPH).  The 
asbestos management plan for this school is available for public review.  For more 
information, please contact the District 181 Buildings and Grounds Office, 120 South 
Walker, Clarendon Hills, IL  60514.   
 
Free and Reduced Lunch Program Policy 
Free and reduced lunches are provided for students who qualify according to state and 
federal guidelines.  The Superintendent is responsible for implementing the District’s free 
and reduced price food services policy.  A student’s eligibility shall be determined by the 
income eligibility requirements, family size income standards, set annually by the U.S. 
Department of Agriculture and distributed by the Illinois State Board of Education.  
 
Each school year, the Superintendent shall notify parents/guardians in writing of: (1) the 
eligibility requirements of the free and reduced price food service; (2) the process for 
applying for the program; and (3) any other information required by federal law.  The 
Superintendent shall provide the same information to all other people/entities as required 
by law. 
 
Parents/guardian enrolling a child in the District for the first time, any time during the 
school year, shall receive eligibility information.  The District shall avoid publicly 
identifying students receiving free or reduced-price meals and shall use methods for 
collecting meal payments that prevent identification of children receiving assistance. 
 
A family may appeal the District’s decision to deny an application for free and reduced 
price food services or to terminate such services as outlined by the US Department of 
Agriculture guidelines, Determining Eligibility For Free and Reduced Price Meals and 
Free Milk in Schools.  The Superintendent shall establish a hearing procedure for adverse 
eligibility decisions and provide by mail a copy of them to the family.  The District may 
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also use these procedures to challenge a child’s continued eligibility for free or reduced 
price meals or milk.   
 
During an appeal, students previously receiving food service benefits shall not have their 
benefits terminated.  Students who were denied benefits shall not receive benefits during 
the appeal. 
 
The Superintendent shall keep on file for a period of three years a record of any appeals 
made and the hearing record.  The District shall also maintain accurate and complete 
records showing the data and method used to determine the number of eligible students 
served free and reduced price food service.  These records shall be maintained for three 
years. 
 
Inquiries regarding the free and reduced price food services may be directed to the 
building principal or the Assistant Superintendent for Business. 
 
 
Uniform Grievance Procedure 
Students, parents or guardians should notify any District Complaint Manager if they 
believe that the Board of Education, its employees, or agents have violated their rights 
guaranteed by the State or federal Constitution, State or federal statute or Board policy, or 
have a complaint regarding: 
 

• Title II of the Americans With Disabilities Act; 
• Title IX of the Educational Amendments of 1972; 
• Section 504 of the Rehabilitation Act of 1973; 
• Title VI of the Civil Rights Act 
• Equal Employment Opportunities Act 
• Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act 

of 1964, Title IX of the Education Amendments of 1972) 
 
The Complaint Manager will attempt to resolve complaints without resorting to this 
grievance procedure and, if a complaint is filed, to address the complaint promptly and 
equitably.  The right of the person to prompt, equitable resolution of a complaint filed 
shall not be impaired by the person’s pursuit of other remedies.  Use of the grievance 
procedure is not a prerequisite to the pursuit of other remedies and does not extend any 
filing deadline related to the pursuit of other remedies. 
 
Filing a Complaint 
A person (Complainant) who wishes to avail him or herself of this grievance procedure 
may do so by filing a complaint with any District Complaint Manager. The Complainant 
shall not be required to file a complaint with a particular Complaint Manager and may 
request a Complaint Manager of the same sex. The Complaint Manager may request the 
Complainant to provide a written statement regarding the nature of the complaint, or 
require a meeting with the parent(s)/guardian(s) of a student. The Complaint Manager 
shall assist the Complainant as needed. 
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Investigation 
The Complaint Manager will investigate the complaint or appoint a qualified person to 
undertake the investigation on his or her behalf.  If the Complainant is a student, the 
Complaint Manager will notify his or her parent(s)/guardian(s) that they may attend any 
investigatory meetings in which their child is involved.  The complaint and identity of the 
Complainant will not be disclosed except: (1) as required by law or this policy, or (2) as 
necessary to fully investigate the complaint, or (3) as authorized by the Complainant.  
 
Within 10 school days of the date the complaint was filed, the Complaint Manager shall 
file a written report of his or her findings with the Superintendent.  The Complaint 
Manager may request an extension of time.  If a complaint of sexual harassment contains 
allegations involving the Superintendent, the written report shall be filed with the Board 
of Education, which will make a decision in accordance with Section 3 of this policy. The 
Superintendent will keep the Board informed of all complaints. 
 
 
 
Decision and Appeal 
Within 5 school days after receiving the Complaint Manager's report, the Superintendent 
shall mail his or her written decision to the Complainant by U.S. mail, first class, as well 
as the Complaint Manager.   
Within 5 school days after receiving the Superintendent's decision, the Complainant may 
appeal the decision to the Board of Education by making a written request to the 
Complaint Manager. The Complaint Manager shall promptly forward all materials 
relative to the complaint and appeal to the Board of Education. Within 10 school days, 
the Board of Education shall affirm, reverse, or amend the Superintendent's decision or 
direct the Superintendent to gather additional information for the Board.  Within 5 school 
days of the Board's decision, the Superintendent shall inform the Complainant of the 
Board's action. The Complainant may appeal the Board of Education's decision to the 
Regional Superintendent pursuant to Section 3-10 of The School Code and, thereafter, to 
the State Superintendent pursuant to Section 2-3.8 of The School Code. 
 
This grievance procedure shall not be construed to create an independent right to a Board 
of Education hearing.  The failure to strictly follow the timelines in this grievance 
procedure shall not prejudice any party.   
 
Complaint Managers 
The Superintendent shall appoint at least two Complaint Managers.  The District 
Complaint Managers are: 
The Associate Superintendent and the Assistant Superintendent for Business. 
6010 S. Elm Street 
Burr Ridge, IL   60527 
(630) 887-1070   
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Complaints Concerning Students with Disabilities 
Complaints or concerns regarding students with disabilities should be directed the PS 
Administrator assigned to your child’s school and/or the Principal. If concerns require 
further resolution, the Assistant Superintendent for Learning (Pupil Services) 
may be contacted at the Administrative Center. District 181 may consider other measures 
beyond school-based interventions, such as mediation or other non-judicial resolution 
alternatives to resolve disputes. A formal due process complaint may be filed at any time 
relative to the: identification, evaluation, or placement of your child, or the provision of 
FAPE (“free and appropriate public education”) to your child. An “Explanation of 
Procedural Safeguards,” which describes the required procedures, may be secured from 
the PS Administrator. District 181’s Department of Learning is committed to resolving 
complaints, in a timely and reasonable manner. 
 
 
 


